Recognition of CT or RPL Policy NeECaAa

national electrical and communications association

ORGANISATIONAL STATEMENT

NECA Education & Careers is committed to ensuring that every prospective student seeking to enrol in accredited
training is offered information and opportunity to apply for Credit Transfer (CT) or Recognition of Prior Learning (RPL)
where they believe they have existing skills.

SCOPE

This policy applies to all NECA Education & Careers staff who are involved with the intake of students for training in
accredited qualifications and courses.

PURPOSE

The purpose of this policy is to ensure NECA Education & Careers compliance with the NVR 2015 Standards for RTOs
and any currently held funding contracts.

DEFINITIONS

Credit Transfer: assesses the initial course or subject that an individual is using to claim access to, or the
award of credit in, a destination course. The assessment determines the extent to which the client’s initial
course of subject is equivalent to the required learning outcomes, competency outcomes, or standards in a
qualification. This may include credit transfer based on formal learning that is outside the AQF.
Recognition of Prior Learning: An assessment process that assesses an individual's non-formal and informal
learning to determine the extent to which that individual has achieved the required learning outcomes,
competency outcomes, or standards for entry to, and/or partial or total completion of, a qualification.
Certificate of Qualification: issued to students who have successfully completed a full qualification
Statement of Attainment: issued to a person confirming that the person has satisfied requirements of the
unit/s competency or accredited short course specified in the statement.

Record of Results: a record of all learning leading to an AQF qualification or accredited unit in which a
student has completed

Authenticated Transcript: a document issued by the Registrar of the US| scheme as evidence for Credit
Transfer where a Certificate may not be available.

FRAMEWORK
The policy operates with the following principles:

e Allindividuals seeking to enrol in accredited training with NECA Education & Careers must be made aware of
their right to apply for Credit Transfer or RPL during the enrolment process.

e This information must also be available in any marketing materials made available to prospective students
including brochures and website.

e Allindividuals seeking to apply for Credit Transfer must complete and submit a NECA Education & Careers
Credit Transfer Application Form.

e Applications for CT or RPL can be made at any time but must be before the commencement of training in a
selected unit of competency.

e  Students may apply for RPL where there are no supervisory arrangements required as part of training such as
under ESV guidelines, or for units that lead to licensing such as White Card or Data Cabling, or for renewal of
accreditation such as CPR/LVR.

e  Students may indicate they wish to apply for RPL on the Credit Transfer Application Form, and a separate RPL
Application Form must be provided.

e Where a student applies for RPL, only NECA Education & Careers approved RPL documentation is to be used.

e  Where Credit Transfer is approved, the records issued by the other RTO/TAFE must be sighted, copied and
retained with the application as evidence.

e NECA E&C will also recognise an authenticated transcript issued by the Registrar of the USI scheme as evidence
of previously completed training.
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e Outcomes of CT or RPL must be notified to the student at the completion of the review or assessment process.
e Student’s Statement of Fees reissued to reflect changes to costs associated with CT or RPL
e Student Management system updated to ensure accurate reporting and claiming.

RELATED DOCUMENTS AND SYSTEMS

The following NECA Education & Careers documents and systems support this policy:

e Student Enrolment Policy

e  Pre-Training Review

e  Credit Transfer Application Form
e RPL Application Form

e Student Policy Guide

LEGISLATION
The following legislation should be considered in conjunction with this policy:
e Student Identifiers Act 2014

e NVR2015 Standards for RTOs: Clauses 1.8-1.12,3.5& 5.1
e AQF Qualifications Pathways Policy (AQF 2" Edition)
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