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ORGANISATIONAL STATEMENT
NECA Education and Careers is committed to creating a best practice workplace which promotes a safe and secure 
environment for employees, students, and visitors.

PURPOSE: The purpose of this policy is to ensure the safety of all apprentices during their training and work activities by 
minimising the risk of accidents or injuries caused by wearing jewellery.

SCOPE
This procedure applies to all Apprentices employed by GTO Vic & Tas, and Apprentices and Pre-Apprentices attending 
the RTO workshop.

POLICY STATEMENT:
1. Jewellery, including but not limited to rings, necklaces, bracelets, watches, earrings, and piercings, must not be 

worn by apprentices while attending practical training sessions, participating in practical work, or performing 
duties on-site.

2. Any jewellery that presents a risk of entanglement, catching, or interference with machinery, tools, or 
equipment is strictly prohibited.

3. Items of jewellery that cannot be removed must be securely covered or contained to prevent any risk or injury.
4. Apprentices who fail to comply with this policy may trigger disciplinary action, up to and including termination 

of apprenticeship.

IMPLEMENTATION:
1. All apprentices and students will be informed of this policy during their induction process.
2. Supervisors and trainers will regularly monitor compliance with this policy during training sessions and work 

activities.
3. Any apprentice found to be in violation of this policy will be counselled and instructed to remove the jewellery 

immediately. Repeat violations will be addressed through the disciplinary process.

RELATED DOCUMENTS
The following NECA Education & Careers documents support this procedure:
• WHS Policy
• Induction Handbook for Apprentices

ROLES and RESPONSIBILITIES

Chief Executive Officer sets the culture and tone of the organisation by:
• Supporting Managers and Supervisors in implementing operational policy/procedures
• Demonstrating a commitment to health, safety, and wellbeing; and
• Raising awareness and providing training.

Senior Managers contribute to a best practice culture by:
• Ensuring all GTO Apprentices are inducted into and have a clear understanding of the Jewellery Policy. 
  • Demonstrating personal commitment to health, safety and wellbeing in all aspects of work.
• Ensuring operational procedure is implemented consistently; and
• Addressing breaches of this Policy.

All staff contribute to a best practice culture by:
• Undertaking work in a way that is in accordance with the Jewellery Procedure 
• Demonstrating personal commitment to health, safety, and wellbeing in all aspects of work; and
• Immediately reporting to their supervisor all matters which may affect the health, safety, and wellbeing of
   people who may be involved in or affected by a situation involving workplace activities.
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REFERENCES
The following references should be considered in conjunction with this procedure:
• Occupational Health and Safety Act 2004 (Vic)
• Occupational Health and Safety Regulations 2017 (Vic)
• Work Health and Safety Act 2012 (Tas)
• Work Health and Safety Regulations 2012 (Tas)
• How to Manage Work Health and Safety Risks Code of Practice 2011 (Tas)
• AS/NZS 2161 Occupational protective gloves 

BREACH OF POLICY
Breaches of this policy are not acceptable by any employee or student and will be responded to promptly.  Serious 
breaches may result in disciplinary action, including up to dismissal of employees, or removal of students from class.

COMMUNICATION
This procedure is available on the NECA Education and Careers Intranet and accessible by all staff.

REVIEW
This policy will be reviewed in accordance with the Policy Library Schedule


